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Template for a letter of intent
Cooperation agreements are rarely signed at the very first meeting. To make sure everyone is aware of what the project entails, it makes sense for the partners to draw up and sign a Letter of Intent in which they outline their intentions and aims. While the letter is non-binding, it pays to document intended cooperation project activities as early as possible as this demonstrates to the approval authority that the partners mean business.

The Letter of Intent should contain the names of the cooperation partners, a working title for the project, the planned areas of activity and a brief description of the project aims. A copy should be supplied to each of the project partners.

To: Coordinator of the project
From: partner (LAG or rural area
)


Place, Date

Concerns: title of the cooperation project

Dear Sir,
Further to the meeting of our decision committee in its meeting of XXX (please specify date if relevant), I would like to confirm that the LAG / rural area
 XXX (please specify name) will be glad to participate to the XXX (please specify name) transnational cooperation project.
This project, coordinated by the XXX LAG (please specify) involves the following partners:
· Partner 1

· Partner 2

· Etc.

Its main objectives are the following: XXX (please specify).
The participation of my area in the project will notably consist in the following tasks, in accordance with the signed cooperation agreement: 

· XXX

· XXX

Yours sincerely,
Signature
� For non Leader rural areas, please indicate in a few words that your area is organized according to the Leader approach (rural area, local development strategy implemented by a well identified structure)


� When a local actor will be the project promoter in the area, the letter of the LAG or local development structure in non Leader areas, should be complented by one of the project promoter
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