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Dear Reader,

This "Programme Implementation Handbook” has been made to provide the (potential) project
partners with all the information needed to develop, implement and close a project within the Alpine
Space Programme. This handbook is a handy and new tool designed as a collection of fact sheets
with concise information and guidance on the different aspects to be observed during each phase of
the project life cycle.

However, this handbook does not replace any other documents, and we invite the partners to study
carefully the Operational Programme, the EU-structural funds regulations and other relevant
information provided by the Partner State in which the respective project partner is situated.

This handbook is meant to be interactive: simply tick the fact sheet which is of interest for you and the
respective document will automatically be opened. If the fact sheets would be updated by the
Programme, a news will then be published on the Programme’s website and the new version made
available for download at www.alpine-space.eu.

We hope you will find this handbook useful and wish you a successful implementation of your Alpine
project!

Managing Authority and Joint Technical Secretariat
December 2007
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Fact Sheet 2.1: Who can participate?

Fact Sheet 2.2: What can be co-funded?

Fact Sheet 2.3: How to receive national co-funding?
Fact Sheet 2.4: Geographical flexibility

Fact Sheet 3.1: Project application: The two-Step-Application Procedure
Fact Sheet 3.2: National requirements

Fact Sheet 5.1: Partnership Agreement
Fact Sheet 5.2: Subsidy Contract

General rules:

Fact Sheet 6.1: Decommitment of funds

Fact Sheet 6.2: Financial control system of the programme
Fact Sheet 6.3: Public procurement

Fact Sheet 6.4: State aid

Fact sheet 6.5: How to handle revenues?

Fact Sheet 6.6: Common Transnational Activities

Fact Sheet 6.7: Information & Publicity

Fact Sheet 6.8: Ownership of project results
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Procedures:

Fact Sheet 6.9: Project changes

Fact Sheet 6.10: Progress Reports

Fact Sheet 6.11: Project Progress Assessment
Fact Sheet 6.12: Public Cost Principle

Fact Sheet 7.1: Final report
Fact Sheet 7.2: Final payment

Model Subsidy Contract (MS LP)

Model Subsidy Contract (ERDF LP)
Model Partnership Agreement (MS LP)
Model Partnership Agreement (ERDF LP)
Eligibility rules

Expression of Interest — step 1 with guidance (call 2)
Application Form - step 2 with guidance (call 2)
Progress Report with guidance

Model request for project change form
Guidance COE

Model COE

Model COE -CTA

Model listing of invoices-regular

Model listing of invoices-CTA

Model timesheet guidance

Model timesheet

Model listing contracts

Model FLC checklist

Calculation staff costs (PDF)

Calculation staff costs (XLS)

Styleguide for project communication
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